
TalentEd – CSIU Application Submission 
 
CSIU Jobs site https://csiu.tedk12.com/hire/index.aspx.   
 
Search for the applicable job under the Job Listings section and then click the Apply button to 
the right of the job.   

 
 
 
You will be directed to the full job posting page.  Then click the Apply for this Position button. 
 
 

 
 
 
 
 

https://csiu.tedk12.com/hire/index.aspx


On the next screen choose the I am a new applicant column and click the Create New Account 
and Apply button.    If the applicant already has an account, choose one of the existing account 
options. 
 

Applicant Login Setup or Existing Account page 
 

 
 
From that point, the applicant would need to enter in their first name, last name, a username, 
password, confirm password, email, confirm email and answer the security question field.  Then 
click the Save button. 

 
 



Screening page 
 

 
 
 
When the applicant applies for a position, the system will ask a minimum qualifications 
prescreening question with a yes/no drop-down choice.  Choose the correct answer.  After 
answering the question, click the Save and Continue button to go to the Personal Information 
page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Personal Information 
 

 
 
 
The applicant must answer the questions on each page clicking the Save and Continue button 
to go to the Current Employment section.  Note, the fields (*) are required fields.  
 
 
 
 



Current Employment 

 
 
To enter additional current or past employments, use the Additional or Past Employment page.  
If there is no additional employment, then click the Save and Continue button to go to the 
Education Information section.   
 
 
 



Education Information 
 

 
 
 
The applicant enters their education information and then clicks the Save and Continue button.  
The applicant must enter additional education information by utilizing the Education 
Information #2 and Education Information #3 pages.  If there is no additional information, click 
the Save and Continue button to go to the Certification / Licensures section. 
 
 
 
 
 

 
 
 



Certification / Licensures 
 

 
 
After entering the relevant data, click the Save and Continue button to go to the Qualifications 
/ Job Skills section.  
 
 
 



Qualifications / Job Skills 
 

 
 
After entering the relevant data, click the Save and Continue button to go to the References 
section. 
 
 
 
 
 
 
 
 
 
 
 



References 
 

 
 
The applicant clicks the Add a New Reference button and enters their first reference 
information (fields with * asterisks are required).  Then click the Save button. 
 

 
 
 



Add Next Reference 
The applicant clicks the Add New Reference button and completes the reference profile fields.  
There must be a minimum of three professional references who can attest to the applicant’s 
work experience(s).  Personal references are not recommended unless the reference(s) can 
attest to volunteer work experience(s). 
 

 
 
 
After providing three references, click the Save and Continue button to the next screen, 
Additional Background Information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Additional Background Information 
 
Applicant must complete the fields using the drop-down boxes for the Yes/No answers and 
then provide any additional information in the text boxes provided.   
 

 
 
Click the Save and Continue button to the next screen, Attachments. 
 
 
 



Attachments 
 
Applicant must upload a current resume as a required field (marked with an asterisk *).  The 
cover letter and transcripts are optional but still recommended. 
 

 
 
Click the Save and Continue button to the next screen, to the Review Your Information screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Review Your Information 
 

 
 
 
To submit the application, go through each page as the final review of the data entered on the 
application.  Please review each page for accuracy and if any changes are needed, click the 
Previous button by scrolling to the very bottom of the page.  The Previous button will go back 
one page.  To go back multiple pages, it is easier to use the blue page link at the right side of the 
screen to go to the applicable page where the correction is to be made (see green arrow).  Then 
click the Save and Submit button for each page until reaching the end of the application. 
 



 
 
When all corrections have been made, the applicant completes the three required (*) sections 
of the Application Confirmation Statement, entering their initials and date and finally clicking 
the Save and Submit button to submit the application. 
 
After the application is submitted, the applicant will receive a confirmation on the page similar 
to screen below. 

 
Application Submit Confirmation 

 
  
 



Lastly, the applicant will also receive an email confirmation to confirm your application submit. 
 

 
All CSIU job opportunities can be viewed at https://csiu.tedk12.com/hire/index.aspx.   
 
In addition, to stay updated on CSIU job opportunities, applicants can sign-up for Job Alerts at 
https://csiu.tedk12.com/hire/index.aspx to receive a weekly email of CSIU job openings.  

 
 
Thank you for your interest in job opportunities with the Central Susquehanna Intermediate Unit. 

https://csiu.tedk12.com/hire/index.aspx
https://csiu.tedk12.com/hire/index.aspx

